
                  Application for Subdivision Plat Approval     
(Complete all information) 

 
 (Check One)                                                                                                                                               

  Concept  Plan        Preliminary Plat              Final Plat                Conveyance Plat     
  Minor  Plat             Replat                            Correction Plat        Plat Abandonment     

 

Subdivision Name 
Name: ___________________________________________________________                                                                                                                                                           
 
Lots & Blocks :  ______________________________________________________                                                                                                                                     

File  Case  No. 

Reference Case No. 

 

Record Owner of Property / Agent*                 Primary Contact 
 
Printed Name: _____________________________________________________     
Signature:                                                                                          Date_________                                                                                                                     
 

Phone  (      )                             
Fax      (      )                             
Email                                  
  

Address City 
           

State Zip 

 

 Applicant (Developer / Subdivider)                    Primary Contact 
 
Printed  Name:_____________________________________________________                         

Phone  (      )                             
Fax      (      ) 
Email                                         

Address City 
          

State 
 

 Zip 

 

Engineer/ Surveyor                                                               Primary Contact 
Firm: ____________________________________________________________________________   

Representative  Name (Print) : 

 
Phone   (     )                             
Fax       (     )                             
Email                                     

Address City 
 

State 
 

Zip 

 

Development Yield                                 Gross Site Area (Acreage):______          Total Number Lots:______ 

Residential Lots: Number ________               Total Number  Dwelling Units: _______                               

Acreage :Single Family Detached _________ Single Family Attached _______ Two Family _____ Multifamily______ 

Non-Residential Lots : Number _______   

Acreage: Commercial Lots _______  Industrial Lots _____ Open Space Lots _____   Right-of-Way _____        
 

Complete Application 
A plat application will not be considered filed pursuant to Section 212.009 of the Texas Local Government Code until all 
required documents and fees have been submitted and all of the terms and conditions of the Subdivision 
Ordinance, including all necessary studies, plans and supporting information are accepted and approved, or 
the applicant has filed a waiver request for sections from which the plat deviates.  Once a plat meets the requirements 
to be considered filed with the City, the application will be placed on the Development Review Committee agenda and 
the City Plan Commission agenda for consideration under the time requirements set out in Section 212.009. 

 

Fee: Received by: Date: 

* Note:  An Agent must furnish a signed ‘Letter of Authorization’ from the owner, when submitting this application. 1-2014 



Planning and Development Department   7-2013 

 

 

  

      LETTER OF AUTHORIZATION FOR CITY PLAN COMMISSION REPRESENTATION 

 

AUTHORITY IS HEREBY GRANTED TO (NAME)            

ACTING ON MY BEHALF AS THE OWNER OF THIS PROPERTY AS INDICATED AT THE APPRAISAL DISTRICT, TO 

FILE AND PRESENT AN APPLICATION TO THE CITY OF FORT WORTH, TEXAS, TO REQUEST A SUBDIVISION OF 

THE FOLLOWING PROPERTY: 

 
                

                
     (LEGAL DESCRIPTION] 

ACKNOWLEDGEMENTS: 
 
I certify that the above information is correct and complete to the best of my knowledge and ability and that I am now, or will 
be, fully prepared to present the above proposal at the City Plan Commission and City Council hearings if necessary. 
 
I understand that decisions by the City Plan Commission on platting matters are final, while action on other items are 
recommendations that will be forwarded to the City Council for final determination. 
 
I reserve the right to withdraw this proposal at any time within 14 days from the deadline filing date, upon written request 
filed with the Executive Secretary to the Commission, and such withdrawal shall immediately stop all proceedings. I 
understand that the filing fee is not refundable upon withdrawal of proposal nor upon denial of my case.  

 
THIS AUTHORIZATION WILL REMAIN IN FORCE UNLESS REVOKED BY WRITTEN NOTICE. 
 
OWNER’S SIGNATURE of the above described property:            
 
OWNER’S NAME (printed) _____________________________________________ 
 
ADDRESS and ZIP               
 
TELEPHONE:  ________________________  EMAIL:           

 
 

RELATED CASE NO., if applicable: ______________________                

 
 



Revised July 25, 2014 

PLATTING, ZONING AND BOARD OF ADJUSTMENT 
 FEE SCHEDULE 

 
CITY OF FORT WORTH, TEXAS – PLANNING & DEVELOPMENT DEPARTMENT 

 
A. SUBDIVISION PLATS 

1. Concept Plan ..................................................$900 
2. Preliminary Plat: 

a. Application fee .......................................$700* 
               *plus $15 per acre non-SF 
               *plus $8 per lot single family 
               ($20 per lot for final and minor plats) 

3. Final Plat: 
a. Application fee .......................................$350* 
*plus $20 per lot single family 
*plus $20 per acre non-SF 

       4.    Re-Plat with Public Hearing...........................$500* 
*plus $20 per lot single family 
*plus $20 per acre non-SF 

       5.    Short Form Replat without Public Hearing ....$350* 
*plus $20 per lot single family 
*plus $15 per acre non-SF 

6. Plat Vacation .................................................$400 
7. Plat Correction ...............................................  $50 
8. Conveyance Plat …………………………… $200 

 
B. VACATIONS OR CLOSURES 

R.O.W.s/Emergency and Public Access Easement 
1. Street and Alleys ............................................$700 
2. Emergency & Public Access Easements .......$400 

 
C. MTP – AMENDMENT 

1. Master Thoroughfare Plan Change ................$700 
 

D. ANNEXATION 
1. Annexation (Owner – initiated) 

i. 75-acres or less .......................................$700 
ii. More than 75-acres .................................$700* 

(*plus $10 per acre over 75- acre) 
2. Annexation (Limited Purpose) ......................$3,000 
 

E. STREET NAME CHANGE 
1. Street Name Change ......................................$700 

 
F. ZONING BOARD OF ADJUSTMENT 

1. Variance 
i. Residential (owner-occupied) .................$300* 
ii. Non-Residential ......................................$500* 

2. Special Exception 
i. Residential (owner-occupied)………….$400 

ii. Non-residential…………………………$750 
3. Interpretation Request ....................................$400 

(plus $75 for each additional Variance or Special 
Exception request within the same application) 

G. ZONING 
1. Zoning Change Request 

iii. Less than 1-acre...................................... $1000** 
iv. 1-5 acres ................................................. $1300* 
v. 5.01 - 10 acres ........................................ $1600* 

vi. 10.01 – 25 acres………………………..$2000 
vii. 25.01 or more acres (base fee)…………$2000 

2. “PD” Planned Development Site Plan ........... $800* 
3. Zoning Verification Letter ............................. $50 
4. Unified Residential Development Plan 
viii. New ........................................................ $600 

ix. Revision ................................................. $300 
Notes: 
*Designated fee shall be twice the amount when 
double noticing and special City Council 
consideration is required, apart from the normal 
processing schedule. 
** For application requests of less than 1 acre in 
size, when down zoning to one or two family districts 
that is consistent with the most current adopted 
Future Land Use Plan, a reduced fee of $450 applies. 

 
H. HEARING CONTINUANCE $200 

1. At Applicant’s Request (After public notice) Re: 
Board of Adjustment, City Plan and Zoning 
Commissions’ Public Hearings. 
 

I. URBAN FORESTRY BOARD 
1. Basic Fee first five acres (up to 5.0)  

+ 1 revision .................................................... $250 
2. Additional acreage (5.01) acres and over ...... $15/ac. 

above base fee 
3. Additional revisions (each) ........................... $100 
4. Appeal to Urban Design Commission ........... $300 

 
 

 
 

 
 



                PRELIMINARY PLAT/ CONCEPT PLAN CHECKLIST 
 

 Case Number:    ___________________ 
 

1.  Bar scale, scale, north arrow 

2.  Plat title block, plat name, plat preparation date 

3.  Original survey and acreage of area being platted 

4.  Reference Case Numbers 

5.  Subdivider / Owner name and address 

6.  Vicinity map (labeled “NTS,” oriented and showing at least two nearby major thoroughfares) 

7.  Adjacent property information (owner name, recording volume and page, recorded lots) 

8.  Existing / Proposed Land Use of  plat area and land within 300 feet 

9.  Existing/ Proposed Zoning of plat area and land within 300 feet 

10.  Land Use Table as indicated on application at “Development Yield” 

11.  Topographic Contours at 5 foot intervals 

12.  Perimeter Tree Outline 

13.  Identification of 100 Year Flood Plain and Flood Way limits 

14.  Development Phasing boundaries  

15.  Project boundary in bold weight, solid line 

16.  Solid lot lines 

17.  Clearly indicate all existing and proposed easements 

18.         Right-of-way lines clearly shown on plat 

19.  Sequential lot and block numbering 

20.  Block / Street Length Table 

21.  Overall, Centerline, Median and radii measurements of all ROW  

22.  Location of all existing Oil and Gas Wells 

23.  Tie-down to nearest existing street intersection 

24.  City limits and/or ETJ boundaries 

25.  Identification of open spaces or HOA lots 

26.  Identification of any remaining portions of lots 

27.  Lot areas and  widths in conformance to underlying zoning 

 

Service Providers:  Submittal Requirements: 

Electric Service Company___________________    30 Full Size Plats – folded 

Water Source    ___________________  8 1/2  x 11 copy of plat 

Sewer Source                  ____________________  Completed Application & Checklist 

School District                  ____________________  Storm Water Management Plan acceptance letter 

County  _________________  Digital Submission (MicroStation or AutoCad) and PDF 

   Traffic Impact/ Assessment Study (if required) 

   Comprehensive Water/ Sewer Study (if required) 

   ETJ - Names/addresses of property owners within 300 ft in Word Document 

   Letter of Authorization from Record Property Owner or owner signed  

       Application 

       

                      7-2013 



                       FINAL PLAT/ RE-PLAT/ MINOR PLAT CHECKLIST 
 

 Case Number:    ___________________ 
1.  Bar scale, scale, north arrow 

2.  Plat title block, plat name, plat preparation date 

3.  Original survey and caption information 

4.  Reference Case Numbers 

5.  Subdivider/ Owner name and address 

6.  Surveyors/ Engineers’ Certification, sealed 

7.  Owner Certification / Plat Dedication 

8.  City of Fort Worth Approval Block 

9.  County Judge’s Approval Block, if necessary 

10.  Vicinity map (labeled “NTS,” oriented and showing at least two nearby major thoroughfares) 

11.  Adjacent property information (owner name, recording volume and page, recorded lots) 

12.  Land Use Table as indicated on application at “Development Yield” 

13.  Project boundary in bold weight 

14.  Lot lines, easement lines, right-of-way lines clearly shown on plat 

15.  Sequential lot and block numbering 

16.  Identify items used for Block & Boundary Corners/ Monuments 

17.  Overall, Centerline and radii measurements of all ROW  

18.  Tie-down to nearest existing street intersection 

19.  City limits and/or ETJ boundaries 

20.  Identification of open spaces or HOA lots 

21.  Identification of flood plain 

22.  Identification of any remaining portions of lots 

23.  Lot areas and  widths in conformance to underlying zoning 

24.  Recording information for easements; Ordinance numbers for all street and alley vacations and closures 

25.  Appropriate plat notes: 

A.  Water/ Wastewater Impact Fees G.  Floodplain Restriction 

B.   Building Permits H.  Flood Plain/ Drainage Way Maintenance 

C.   Utility Easements  I.   Private Common Areas and Facilities 

D.   Site Drainage Study J.  Construction Prohibited over Easements 

E.    Sidewalks K.   Oil or Gas Well Proximity to Buildings 

F.   Residential Drive Access Limitation L.  Covenants or Restrictions are Unaltered 

Service Providers:  Submittal Requirements: 

Electric Service Company___________________     15 Full Size Plats or 18 for ETJ  (25 if public hearing) – folded 

Water Source    ___________________   8 1/2  x 11 copy of plat  

Sewer Source                  ____________________   PDF of plat 

School District                  ____________________   Completed Application & Checklist 

County  _________________   Storm Water Management Plan with Final Plat (FP) Application 

        A SWMP may be required for Minor Plats and Replats (FS) 

Requirements at Time of Recording:       prior to plat recording.   

 2 copies of plat   Tax Certificates   Letter of Authorization from Record Property Owner or owner 

 Owners Dedication   Check for recording fee       signed application  

                  7-2013 
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